EUROPEAN UNION BORDER ASSISTANCE
MISSION TO MOLDOVA AND UKRAINE
(EUBAM)

The International Organisation for Migration (IOM) is looking for Security Guard within European Union
Border Assistance Mission to Moldova and Ukraine (EUBAM), according to the Terms of Reference below,
to start as soon as possible.

Position Title: Security Guard

Duty Station: EUBAM HQ, Odesa, Ukraine
Type of Appointment: Service Contract

Job type: Full-time

Organizational unit: Safety and Security Office
Direct supervisor: National Security Officer

Expected duration of assignment: 1 April - 30 November 2024 (with possibility of extension)

Closing Date: 20 February 2024

Subscriber monthly fee: EUR 742

Core Functions/Responsibilities:

Under the direct supervision of National Security Officer and Security Assistant, the incumbent contributes
to the smooth operation of the European Union Border Assistance Mission (EUBAM) in Ukraine. The
employee assists in the effective and efficient management of the project through a range of actions,
including securing EUBAM premises, grounds, property and personnel and provision of the administrative

support.

Specific Functions:

1. Patrol and maintain security of the EUBAM office premises and grounds, including overnight guard
duties, and report irregularities to the supervisor;

2. Respond to the emergencies affecting safety of the premises and notify the supervisor and emergency
services. Immediately undertake all appropriate actions to respond to the emergency;

3.  Inevent of emergency, follow the procedures outlined in the EUBAM Security Plan;

4. Conduct after-hours security inspections for building security, fire security and safety purposes;

5. Ensure that all office appliances, machines, etc., are turned off after working hours;

6. Control admission of authorized personnel and movement of Mission property into and out of the
premises;

7. Assist receptionist in attending to the visitors and directing them to the respective staff;

8. Prevent unwanted visitors from entering the building;

9.  Ensure entrance of visitors only through the main entrance or through the backyard entrance upon
visual identification of the individual;

10. Collect safety and security related information from different open sources and summarize the
findings in the special report;

11. Assist in ensuring continuous operation of the onsite CCTV, movement control and other office
security systems;
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12.  Maintain incidents log, keep track of outgoing and incoming vehicles beyond the office working
hours;

13.  Ensure due care of premises, equipment, vehicles (including their spare parts, consumables, keys
etc.); supplies and other property that is entrusted to him/her;

14.  Perform such other duties as may be assigned.

Recruitment Qualifications:

e At least secondary education. University Degree is desirable;

e Five years of experience in security, preferably in the military or police context or related fields of
work;

e Previous experience with UN system or related work for a donor organization, consulting company,
or NGO is a very strong advantage;

e Fluency in both oral and written Ukrainian languages is a must. Knowledge of spoken English is
mandatory;

e Knowledge of HF and VHF radio operation is desirable;

e Valid driving license of category B is desirable;

e Basic knowledge of the office software (MS Word/Excel/Outlook/Internet Explorer) is required.

NOTES:

Email your IOM Personal History form (http://eubam.org/wp-content/uploads/2016/05/Personal-History-
Form.xlIs) and cover letter in English to the following email address vacancies_ukraine@eubam.org. Please
accurately submit all tabs in PHF.

Please indicate the position you are applying for in the subject line of your message.
Female candidates are candidates are strongly encouraged to apply.
Please consider that this is a full-time job appointment.

Closing date for applications 20 February 2024; however, interested candidates are strongly encouraged to
apply sooner.

Only pre-selected candidates will be contacted for an interview.
Appointment is subject to funding confirmation.

Those candidates who have already applied in response to earlier advertisement will be automatically
considered and do not need to apply again.



