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TERMS OF REFERENCE

Duty Station: EUBAM HQ, Odesa, Ukraine
Classification: Individual Contractor (IC)


 

 
Position’s Title: Coordination Officer
Type of Appointment: IC Contract, One year, 1 December 2013-30 November 2014
             
Organizational Unit: Coordination Desk
Direct Supervisor: EUBAM Deputy Head of Mission

 

Organizational Context: The EU Border Assistance Mission (EUBAM) to Moldova and Ukraine was established, based on a tripartite Memorandum of Understanding (MoU) signed on 7 October 2005 by the European Commission, the Republic of Moldova and Ukraine, with IOM as the EU’s implementing partner. The mandate of EUBAM runs through 30 November 2015.

The Mission is a technical assistance and advisory body that aims at enhancing the border and customs management capacities of the Republic of Moldova and Ukraine, approximate the standards of the border and law enforcement authorities to those of the EU and to enhance the implementation of the rule of law.  
General functions: Under the direct supervision of the EUBAM Deputy Head of Mission, the incumbent is responsible for planning and overseeing all activities and the day-to-day management of the Coordination Desk under the supervision of the Deputy Head of Mission. 

S/he ensures accurate and timely flows of information and support the work of the Sections and Office Chisinau/Field Offices; the management and coordination of the work plan and the results of the Team. 

The Coordination Officer leads the work of the Coordination Desk Team of seconded international experts and national personnel.
Specific functions:
· Coordinate and manage the activities of the Coordination Desk.

· Review and assess the flow of information (weekly reports, reports and other internal documents such as advice and recommendations) with Sections, Office Chisinau/Field Offices, propose/ take corrective action.

· Act as a 1st service point, particular in relation to the Office Chisinau/Field Offices.

· Provide day-to-day advice and coordinate inputs of the Sections, Office Chisinau /Field Offices on EUBAM Action Plan and other Mission-wide planning and monitoring activities to the Deputy Head of Mission.

· Formulate and draft briefs on various topics related to Office Chisinau/Field Offices’ activities.

· Elaborate internal guidelines related to the information flow within the Mission 

· Develop reports and internal guidelines related to the Coordination Desk’s activities.  

· Identify and assess gaps/weaknesses in information flows between different levels - tactical, operational and strategic.

· Collect incident weekly, monthly, quarterly, semi-annual, annual and other periodic reports, relevant strategic, operational and economic plans as well as other relevant documents from the partner services and distribute within EUBAM.

· Perform other tasks as assigned. 
Main outputs/deliverables:
1. Overall responsibility for the proper flow of information between Office Chisinau/ Field Offices and sections and effective management of all products of Office Chisinau/Field Offices (as per EUBAM action plan).

2. Control and management of all products of Office Chisinau/Field Offices (as per EUBAM action plan).

3. Planning and coordination of the activities of the Coordination Desk with the objective of effective and efficient support to Office Chisinau/Field Offices (as per EUBAM action plan).

Desired qualifications:
· Master’s degree in law, economics, social science or a related field or Diploma from Police/Customs/Border Police or Border Guards Academy of the same level complemented with minimum 8 years of relevant working experience and specialised training.

· Experience as national or international law enforcement official or civil servant of a EU Member State or EU institution.

· Minimum of eight (8) years of experience of border and / or customs control, of which at least 4 years spend at management level.

· Demonstrated ability to decisively build and manage teams in multinational environment. 

· International experience with customs/border police reform projects in developing countries is an asset.

· Good communications, interpersonal and drafting skills.

· Fluency in written and spoken English. Knowledge of Russian, Moldovan and/or Ukrainian is an asset.

· Computer literacy (Windows applications). 

· National certificate of no criminal record.

NOTES:

1.
Appointment is subject to funding confirmation.
Send CV and cover letter in English to:

IOM Kyiv

8 Mykhailivska Str., Kyiv 01001

iomkiev@iom.int, 568-5016 (Fax)

Please, indicate the position you are applying for in the subject line of your message.

Closing date for applications is October 17, 2013, however interested candidates are strongly encouraged to apply sooner.

Only pre-selected candidates will be contacted for an interview. 

Position to be filled based on available funding.
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